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Easy Guide for 2021 Individual Income Tax Returns 

【Case Ⅲ. Preparing full-filled tax return (business income with 
simplified expense rate and other income)】 

This video shows you how taxpayers subject to “모두채움신고” who 

have business income subject to simplified expense rate and also other 

income can file an online return through HomeTax.

Remember that when there is a [등록하기] button in each page, you must 

click [등록하기] and then click [저장 후 다음이동] to avoid errors. 

First, log into HomeTax and click [정기신고] from 

모두채움신고서(환급포함) menu in the center of the page. 
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First, fill out the basic information. 

Enter the basic information in this page. 

Click “조회” next to the [납세자 번호] section to look up your basic 

information. In [신고인 기본사항], enter one or more of your cell phone 

number, home phone number, and business place phone number.

If there are changes to “거주구분” or “내외국인”, reflect the changes. 



- 3 -

Scroll down to see the summary of the return in [신고안내자료 요약].

If you wish to file a return according to the information on the page, 

click “이에 동의하며 신고서를 제출합니다” and then click the 

[신고서(환급계좌) 제출하기] button.
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If there is tax to be refunded, fill out the financial institute and account 

number to have the amount refunded. 

If you wish to take a closer look on the return or intend to change the 

deduction items, etc., click the [신고서 수정하기] button. 

On this page, fill in the total revenue and income for each type of 

business.

The type of return(“신고유형”) shall be simplified expense 

rate(“단순경비율”), and bookkeeping obligation(“기장의무”) shall be 

Simplified bookkeeping(“간편장부대상자”). 

Click [소득종류 재선택] to change the type of income.  
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This page is for entering information on the place of business. 

The statement of business income [사업소득금액 명세] will show the 

automatically filled in business place information, income amount, etc. 

If you have additional business income to declare, fill them in the right 

box and click [등록하기] to add them to the statement of business 

income. 

Service business operators without a business registration number shall 

choose “없음” for business registration number and click 

사업자등록번호 없이 등록 가능한 업종코드 조회  and find the right business code. 

If you wish to change the business place’s revenue or income amount, 

click 입력/수정  in the [수입금액입력/수정] section. 
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The next page is for entering wage & salary income, pension income and 

other income. 

The statement of wage & salary income, pension income and other 

income shall show the automatically filled in wage & salary income, etc. 

To change the total revenue, necessary expenses, etc., choose the 

relevant box, click [선택내용 수정] or [선택내용 삭제] to change or delete. 
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If you have other statement of payments to retrieve, click 

[근로/연금/기타소득 불러오기] in the upper right side of [소득의 지급자정보 

입력] section to retrieve the statement of payment, etc. submitted by the 

withholding agent. 

Click [근로소득 불러오기], [연금소득 불러오기], [기타소득 불러오기] to 

choose the information. 

Click [선택완료] to include the information in the income statement list 

below. 

If all information is chosen, click [위 내용대로 적용하기].

If you have statements of wage & salary income, pension income, and 

other income to be filled in by yourself, enter the business registration 

number, total revenue amount, necessary expenses, income tax withheld, 

and click [등록하기] to reflect them to the list of statements. 



- 8 -

Below is the section for calculating the global income tax amount.

In the global income amount, the sum of income on the statements of 

business income, wage & salary income and pension income shall be 

automatically calculated. 

This is a statement of personal deductions. 

For requirements on personal deductions, refer to [인적공제 명세 도움말].

Check the statement of personal deductions, and if there are additional 

family members subject to deduction, click [수정] on the upper right side 

of the page and enter the information. 

In the pop-up, enter the resident registration number on the personal 

deduction items and click [확인].
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If you choose “relations(관계)”, another pop-up will show. If you 

choose “예/아니오(Yes/No)”, the information will be reflected to the 

personal deduction items. 

Click [등록하기] to add to the statement of persons eligible for personal 

deduction. 



- 10 -

If there is additional information to be registered, enter the information 

in the same way and click [등록하기].

You can choose a person entitled to personal deduction from the list and 

change or delete information after clicking [선택내용 수정 또는 삭제].

Check the statement of persons subject to personal deduction, and click 

[입력완료].

Now you can see that the information is reflected in the statement of 

personal deductions and deduction amount. 
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In the next step, fill in income deductions.

The statements of income deduction and income deduction for wage & 

salary income shall automatically fill in the deduction items. 

Enter the annual payment of national pension insurance premium, etc., 

and deduction for personal pension savings, deposits in a mutual aid fund 

for small enterprises/entrepreneurs and other items.

Fill in the applicable income deduction items for wage & income earners. 

For insurance premium, housing purchase deduction, housing purchase 

savings deduction, credit card expenses, etc. click [계산기] to retrieve 

the information on the simplified year-end settlement data or enter the 

information yourself. 



- 12 -

When the insurance premium calculator pops up, choose the relevant 

month, click [전체선택] and then [불러오기]. 

Check the amounts that you filled in. Make corrections if necessary, click 

[계산하기] to check the tax credit amount, and then click [적용하기]. 

Fill in or correct the other deduction items in the same way. 

The tax base, tax rate and calculated tax amount shall automatically be 

calculated and shown. 
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If you scroll down, you will see a page for entering tax 

reduction/exemption and tax credit. 

The deduction items such as statement of payment of wage & salary 

income shall be reflected. 

If necessary, make corrections to the relevant item. 
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In this page, child tax credit is automatically filled in based on the 

personal deductions you filled in. 

When filling in tax credit for pension account, you can click [계산기] to 

calculate. 

When the tax credit calculator shows, retrieve the year-end tax 

settlement data or fill in the data yourself. 

Click [계산하기] to check the numbers and then click [적용하기]. 



- 15 -

If you made donations, click [기부금 명세서] in the donations for tax 

credit section. 
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In the donations pop-up page, click [해당연도 기부명세 추가] and fill in 

the donation information in the relevant year. 

If you need to carry over donations or make corrections, click [기부금 

조정명세 추가] to reflect the changes and then click [등록하기]. 

Scroll down, and fill in the boxes that apply to you. 

This page is for entering tax credits for wage & salary.

The tax credit information that was entered shall be automatically filled 

in. 

If you need to make corrections, fill in the amount or use the calculator 

button to change the numbers. 

For general coverage insurance premium, click [계산기] to retrieve the 

year-end tax settlement data or fill in the data yourself. 
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When the insurance premium deduction calculator pops up, select the 

month to retrieve the year-end tax settlement data or click [전체선택] 

and then [불러오기]. 

Click [계산하기] to check the amount subject to tax credit and the tax 

credit amount and then click [적용하기]. 
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When the calculator for tax credit for medical expenses pops up, select 

the month you wish to retrieve year-end tax settlement data, or click 

[전체선택] and then [불러오기].

Check the amounts in ① to ⑦ and then click [계산하기] to check the 

amount eligible for tax credit and the tax credit amount. 

If there are no corrections to be made, click [적용하기]. 

Fill out the other items in the same way. 
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The electronically filed tax amount and determined tax will be 

automatically calculated. 

Click  on the top of the statement of calculation of penalty 

taxes to check the penalty taxes applicable. 
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The amount of total determined tax, and tax payable or refundable is 

automatically calculated. 

The interim paid tax, and the sum of tax withheld and tax collected by a 

tax association shall be calculated automatically, or you can click 

to make additional entries. 

Fill in the business registration number of the withholding agent and the 

income tax withheld, and click [등록하기]. 
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Check if the numbers match the withheld tax amount or income tax 

collected by a tax association, and then click [적용하기]. 

If you have tax refundable, fill in the financial institute and account 

number to receive the refund. 

Check if the information you entered is correct, check “이에 동의하며 

신고서를 제출합니다.” and then click [신고서 작성완료]

If there are no errors in the reported numbers, a summary of the return 

(“신고서내용 요약”) will show.

This is the final step for checking the numbers before submission. If 

nothing is wrong, check yes or no on [개인정보 제공동의] and then click 

[신고서 제출하기] on the lower part of the page. 

In addition to filing a global income tax return, you should also file a 

local income tax return separately and click [개인정보 제공동의] to file 

more conveniently. 

The certificate of receipt of the global income return will show that the 

return was accepted, and to print out the certificate, click [인쇄하기]. 
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You can check the details of the return by checking “접수 상세내용 

확인하기” or scrolling down the page. 
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After checking the information, check the [확인하였습니다] box, you can 

click [납부서 조회(가상계좌확인)] to print out the payment information or 

go to electronic payment. 

  

If you need to check the payment information, click the [프린트 아이콘].

If you have tax to pay, you can pay through internet banking (national 

tax payment menu) or HomeTax electronic payment. 

You can go to [신고내역조회(접수증)] to check the return form, payment 

information, and the related documents submitted, and you click 

[지방세소득세 신고이동] to file your individual local income tax return. 

Individual local income tax should be filed separately to the local 

government, and you can file one-stop via WeTax or Smart WeTax 

(mobile). 

That was a summary of how a person with both business income subject 

to simplified expense rate and other income can file global income tax 

online through HomeTax.


